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Domestic transfer — Electronic postal transfer

1. From the main menu select Payments. In the payment tab, select the option Make a payment.
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Payment Initiation Payment Outlier Detection
View All Payments Online Qutlier Review
Make a Payment @ % OFfline Outlier Review
Quick Entry From Templates View All Payments
Approve Payments @ &
To Authorize
Standing Instruction
File Authorize
View All Standing Instructions
Batch Authorize
Input New Standing Instruction
To Submit/Modify
Quick Pay Using Templates @ A8 htthorize
To Submit/Modify
Manage Payments o Submit/Modify
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Make a Payment

Choose How You Want to Pay

There are several ways to make a payment. You can use templates, copy from a previous payment, or start a new payment. Regardless of the

method you choose, you're just a few steps away from submitting a payment.

Copy From Previous Payment

O Search by Account Number or Name

More Ways to Pay

Start a New Payment a Pay Using a Template a
Make payments to new beneficiaries. Use existing or custom templates.
Get Started Select s Template
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3. Select Debit Account, Payment Amount and Currency (select payment currency other than PLN), and Payment
Method as Domestic Fund Transfer — Local Payment (Include Elixir & Sorbnet).
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Make a Payment
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Payment Details Additional Details Review & Submit
Payment Details Summary
Enter the payment details to start a new payment. You can also add a new beneficiary.
Pay From
PBY From * Debit Account View All Debit Accounts Debit Account
TEST WZGRZEC (72 1030 1508 0000 0001 0006 6010) | PLN . 7210301508 0000 0001 0006 6010 - PLN
Debit Account Name:
 Payment Amount TEST WZORZEC
2t 1000 PLN 34 Payment Amount
PLN10.00
* Payment Method
Total Amount
I Select Payment Method i l PLN 10.00

Select Payment Method
Cancel

Cross Border Funds Transfer

(Dnmasnt Fund Transter - Local Payment (include Elixir & Snrhr\sl])

Domestic Fund Transfer - Local VAT Split Payment (Include Elixir & Soronet)

Domestic Fund Transfer - Tax Payment

4. Select Enter beneficiary details. Awindow will appear on the right. Enter the beneficiary details:
» Beneficiary Name:
Bank Handlowy w Warszawie S.A. ul. Senatorska 16, 00-923 Warszawa
« Beneficiary account number - If your account base number (characters 17 to 23) is in the format:
— OOXXXXX (minimum 2 zeros at the beginning) — enter: 47103015080000000100008939,
— OXXXXXX (exactly 1zero at the beginning) — enter: 34103015080000000100008009.
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Beneficiary Details

Beneficiary Account Details
* Name
TEST
* Account Number
34103015080000000100008009

# Bank Routing Code

10301508
* Bank Name

BANK HANDLOWY RC
Other Beneficiary Details
Beneficiary Address Line 1

Enter Beneficiary Address Line 1
Beneficiary Address Line 2

Enter Beneficiary Address Line 2

S
nter Beneficiary Detail
-
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. Next, select your payment details. Enter Payment Date, Payment System, Transaction Reference Number
(if enabled, enter any string up to 10 characters. Depending on your settings, it may be automatically generated

by the system), and Payment Details.
- Line1-transfer title
- Line 2 -recipient’s name and surname, the order is IMPORTANT, e.g. Jan Kowalski

- Line 3 -street (without “ul.”), house and apartment number or ,,poste restante” and recipient’s ID number
or PESEL number

- Line 4 —city and, after the “+” sign, the transfer type: Z — standard; ZP — standard with confirmation
of receipt, R — poste restante, RP — poste restante with confirmation of receipt.

Then click Continue.

Payment Date (D)

Payment Details
(®) Earliest () Select Date

03/31/2025 =

* Payment System
(s) Standard Payment (_) Faster Payment (Express Elixir) (C) High Value Payment (Sorbnet)

[T ansaction Reference Number }

Payment Details
Comments
4

Cancel Continue
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6. The next step is Additional Details. You can mark a given payment as important. A description of this
feature can be found under the (D symbol. At this stage, you can save the payment by clicking Save and Exit.
The payment will be saved as a draft.
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Payment Details Additional Details Review & Submit

Additional Details

We need some additional information from you. Enter the details below.

Do you want to mark this payment as confidential? ()

Optional Information
No

Do you want te mark this payment as important?

No

==

7. Thefinal step of the payment process is the summary. At this stage, you can Cancel the payment, return
to editing by clicking Edit Payment Details or Edit Additional Details. You can save the payment as a draft
by clicking Save and Exit. Click Submit Payment to enter the payment into the system.
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Make a Payment

Payment Details Additional Details Review & Submit
Review & Submit ( Cancel [ Edit Payment Details l Edit Additional Details ] Save and Exit )
Review your details before you submit your payment.
Payment Overview Beneficiary Name Beneficiary Account
Debit Account & Currency Payment Method

72 10301508 0000 0001 00... Domestic Fund Transfer - Loc...

Payment Amount & Currency Payment Date
Other Details Debit Account Name Payment System eneficiary Bank Routing Code
TEST WZORZEC Standard Payment 10301508
Beneficiary Bank Name Confidential Mark as Important
BANK HANDLOWY RC No No
Back Ccancel l l Edit Payment Details I [ Edit Additional Details ] l Save and Exit ‘Submit Payment )
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8. After clicking Submit payment, confirmation of payment entry will appear.
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0 Payment Submitted Successfully

Your payment to TEST-34103015080000000100008009 with
reference number --- for the amount of PLN 10.00 value dated for
04/03/2025 has been submitted successfully

If you have any questions, please contact the CitiDir Technical Support >>

This advertising material is issued for information purposes only and is not an offer within the meaning of Article 66 of the Civil Code. Links in our communications will redirect you to the websites or marketing materials of our
Bank or our partners which are published forinformation purposes only. We do not use these links to collect sensitive data of our Customers. Should anything raise your concern, please contact CitiService or the sender of the
Bank’s communication. Citiand Citi Handlowy trademarks are registered trademarks of Citigroup Inc. used under alicense. Citigroup Inc. and its subsidiaries are also entitled to the use of certain other trademarks used herein.
Bank Handlowy w Warszawie S.A. withits registered office in Warsaw, ul. Senatorska 16,00-923 Warsaw, registered by the District Court for the Capital City of Warsaw in Warsaw, 12th Commercial Division of the National Court
Register,under number KRS 000 0001538, Tax Identification Number (NIP) 526 -030-02-91; with share capital of PLN 522,638,400, fully paid up.
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