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Domestic Funds Transfer – Tax Payment

1.	 From the main menu select Payments. In the payment tab, select the option Make a payment.

2.	 Select Start a New Payment.
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3.	 Select Debit Account, Payment Amount, Currency, and Payment Method as Domestic Funds Transfer – Tax 
Payment.

4.	 Select option Enter Beneficiary Details. A window will appear on the right. Enter the Tax Office Account 
Number.
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5.	 Then you need to select the payment details. Fill in Payment date and Transaction Reference Number (if this 
option is unlocked, enter any string of up to 10 characters. Depending on the settings, it may be generated 
automatically by the system). Then click Continue.

.



4

6.	 The next step is Additional Details. Enter tax details:

•	 Identification Type

•	 Identification Number – enter the number of the selected identifier in one line without spaces or dashes.

•	 Form or Payment Symbol Order – select the tax type from the list. Available items depend on the account 
number of the tax office to which you are making the payment. For payment symbols VAT, PIT, excise tax, 
transfers are processed in accordance with the requirements adopted for the Split Payment Mechanism.

•	 Period Type

•	 Year – if you have selected the period type year – enter the last 2 digits.

•	 Period range depends on the selected Period Type, enter:

Decade/Day – 4 digits - day/decade number and month number, e.g. 0103;

Quarter/Month/Half-year – 2 digits;

Year – leave the field blank. 

You can mark a given payment as important. The description of this function can be found under the sign . 
At this stage, you can save the payment under the Save and Exit button. The payment will be entered in the draft 
version.



7.	 The last step of the payment is the summary. At this stage, you can Cancel the payment, return to editing under 
the Edit Payment Details or Edit Additional Details buttons. You can save the payment as a draft under the Save 
and Exit button. Use the Submit payment button to enter the payment into the system.

8.	 After clicking Submit Payment, a confirmation of your payment entry appears.
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